This letter focuses on the key aspects of Lab Innovations that are potentially relevant to your role and your organisation’s objectives. You can adjust any specific project, technology, or suppliers as needed to make it more applicable.

[Address your boss / add your boss’ name],

I’m requesting your approval to attend Lab Innovations 2025, taking place on 30 & 31 October at the NEC, Birmingham. This free event is recognised as the UK’s largest for the entire lab industry. I would like to attend on 29th/30th/both days.

Attending will keep us ahead of new developments and help achieve [add project(s) or initiative(s) for performance targets/lead gen/build pipeline/network/key learnings]. 

Key benefits of attending:
1. Discover cutting-edge technology and solutions:
Attending will allow us to explore tools and technology that could help streamline our workflows and improve accuracy in [specific project/initiative], potentially saving us both time and resources.

2. Network with industry leaders:
Lab Innovations is a unique chance to build partnerships and discuss best practices that can help address challenges we are currently facing. For example, people are already registered from the NHS, 3M, Pfizer, Coca-Cola, University of Oxford, Unilever, Muller. [insert key supplier or solution provider] will  also be present, and it will be a great opportunity to explore their products and services for our needs.

3. In-depth learning:
The CPD-accredited conference sessions are led by experts from the National Geographic, Unilever, UCL, AstraZeneca, Imperial College, Roche, and similar. Attending these sessions will provide us with valuable insights on how we can implement new strategies and technologies to improve our operational efficiency.

4. Stay ahead of regulatory trends and compliance:
With evolving regulations affecting operations, the event will provide critical updates on compliance and safety in the Quality Infrastructure Forum, powered by the Government’s National Quality Infrastructure. This will help us ensure that our lab remains up-to-date with the latest industry standards, protecting both our business and our staff.

5. Sustainability focus:
Sustainability is a key theme at this year’s event, and learning about sustainable practices and products will help us reduce waste, energy use, and operating costs in the lab, aligning with our company’s sustainability goals.

Financial benefits:
· Lab Innovations is free to attend, so we can make the most of our participation at a low cost.
· After attending, I’ll share with the team key takeaways, potential opportunities for improvement, and ideas on how we can apply what I’ve learned to our current processes and future projects.

Thank you for considering my request. I look forward to your feedback.

Best regards,
[Your Name]







