
Manual | Logging In To My Easyfairs for the First Time 

Welcome to My Easyfairs. This is the first time you're logging in for this fair participation! You must follow several steps before you can make optimal use of 

all functionalities that My Easyfairs has to offer.  

In this short manual, we will take you through the steps so you're sure that you can make optimal use of My Easyfairs and all its accompanying 

functionalities in the run-up to your fair participation.  

 

Let’s go!  

You've received an email you can use to log in to My Easyfairs. When logging in, you'll see your stand as shown below.  

 



You'll see the screen below, where you opt for 'let's start'  

 

 

  



This brings you to the screen below with a 5-step timeline at the top of the page. You need to follow these steps one by one. Certain information has 

automatically been filled out based on the information known to the fair organisation. Check this information and change if necessary.  

 

 

When the information is correct, you click 'send information', after which you're automatically taken to the next step.  

  



You follow the steps below one by one:  

  



  

 

When you subsequently click 'save and go to dashboard', all information is saved and you can get started on the timeline in My Easyfairs. 

Please note! do not use emojis when filling in the information as these can't be processed, which means the information can't be saved and the steps can't 

be followed!  

 


